NATIONAL CERVICAL CANCER COALITION

STARTING AN NCCC CHAPTER

FIRST STEPS
¢ Complete and submit the Chapter Application. The application may be downloaded from the NCCC
website.

*  After receiving and reviewing your application, ASHA/NCCC staff will call to ask any clarifying ques-
tions and to answer any questions you may have.
¢  Once notified by ASHA of your acceptance, sign and return the Acceptance of Chapter Agreement.

WHAT CHAPTERS AND YOU AS THE LEADER MUST DO:

1. Provide a local phone number and mailing address

2. Prepare and submit a Chapter Plan of Action at the beginning of the year, or within 30 days of your chapter
being accepted, with your ideas and how you hope to accomplish them, including fundraisers and educational
activities.

3. Conduct at least one major fundraising event during the year. All proceeds must be sent to ASHA/NCCC for
the donations to be considered tax deductible. Chapters may not open their own bank accounts to process gifts.

4. Use only official logos approved by NCCC.

Participate in a quarterly conference call.

0. Prepare and submit a monthly written report with the items your Chapter accomplished during the previous
month and what the Chapter plans to accomplish in the upcoming month. If no updates are received and/or a
leader is unresponsive to emails for 60 days, the Chapter will be considered defunct and all Chapter funds will be
forfeited to ASHA/NCCC.

7. Present itself professionally when doing business for the NCCC and will follow all rules and guidelines laid
down by the organization

8. Use letterhead stationery in all official communication. And all communication that goes out on NCCC letter-
head will be reviewed first by ASHA/NCCC staff.

9. Complete and submit a fundraiser application 45 days in advance for approval for any event that will be held us-
ing the NCCC name that will have any fundraising/money exchange.

10. Submit any and all contracts valued at $500 or more to NCCC staff for review and approval at least 30 days
prior to contract deadline.

11. Complete and submit Fundraising Activity Results Report within 14 days following the event.

12. Submit all materials that will be distributed by the Chapter for review and approved in advance by ASHA/
NCCC.

13. Contact local media during the month of January about Cervical Health Awareness month, and attempt to get
local stories run.

14. Agree that Chapters and its members are never allowed to give out medical advice of any kind.

15. Provide administrative access to NCCC staff for all chapter-managed social media (e.g., Facebook, Twitter)
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WHAT ASHA/NCCC WILL DO FOR YOU AND THE CHAPTER:
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11.
12.
13.
14.

Review all applications for Starting a Chapter within 14 days of submission

Provide initial and ongoing training/support on a timely basis.

Provide an ASHA/NCCC email address to the Chapter Leadet(s).

Provide Chapter Leader(s) with business cards after the acceptance of the Chapter Plan of Action.
Provide an electronic logo to affix to email correspondence.

Supply reasonable quantities* of educational and other materials in support of events.

Provide seventy percent (70%) of proceeds from local chapter fundraising events to the chapters for use in
growing their local agenda.

Review and sign any and all contracts valued at more than $500 within 14 days of submission.

Provide reports of all financial activities within 14 days of request. Our goal is total transparency.

. Pay bills submitted by Chapter within 14 days of submission and approval by ASHA/NCCC staff. Only

those bills associated with a pre-approved event will be paid.

Manage state licensing for each Chapter.

Complete an annual review with feedback based on the annual Plan of Action to be submitted.
Manage state licensing for each Chapter.

An annual review with feedback will be completed based on the annual Plan of Action to be submitted.

* Reasonable quantities to be decided by ASHA/NCCC staff based on your chapter’s previous experience, the plan
submitted and supplies available on hand.

NCCC CODE OF CONDUCT

NCCC Chapter leaders must adhere to the NCCC Code of Conduct. Violation of this Code of Conduct may result
in immediate termination of a Member’s participation in the NCCC community as well as use of the website and
any related services.

1.
2.
3.

Always speak accurately and truthfully.

Always disclose your relationship with ASHA/NCCC and your patticipation in any NCCC program.
Never give medical advice or represent that you are giving medical advice. Make sure you communicate this
to others. Inform others that you are sharing your personal opinion, thoughts, or experiences.

Always inform others that only physicians can prescribe medications or decide if a particular treatment op-
tion is right for them.

Always speak solely about the “On Label” prescribed use of a drug

Always allow others to form their own honest opinions based on information you have shared.

Always respect the privacy of others at all times. Never disclose the personally identifiable health informa-
tion or other private information.

Never involve a child under the age of 18 in any ASHA/NCCC Program without direct participation of
their parent or legal guardian.
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